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Purpose of Document

AIEE T HH T THEERNGonwide BE R SHESF,. Natdonwide 2 4A T o4 pl¥mEMe g
a4 TS e 3R ARE, UBRANZRET HRFZ RO H . AU a8 6 A L5,
Nationwide T[EETTHEERK A EEME, FEERMEEHET,

This Guidance Document sets out the procedures when seeking to purchase goods from Natrionwide in
USA. Nationwide has provided this guidance document to assist our trading partners in understanding our
handling process to ensure the successful completion of transactions between our trading partners. All
documents referred to in this document may be made available to you by Nationwide as a template for

you to complete should you require.

Az

Process

EMABAEM X HAEE 11 AFR, SFEFERAGETaEE, LHEERH R I 0 606 EHRG.
There are 11 Steps in our process of completing any transaction. Each step has been carefully

considered and is necessary to ensure the success of the transaction.

TaEMBELETR, LIFHARAIHE—FTRE.

These steps are briefly described below, with greater detail provided further in this document: -

F1F. #4F — 8 A Nadonwide 3 B A F £ AL 4E,

Step 1 - Enquiry - Purchaser enquires with Nationwide availability and initial quote of goods;

# 2% Natonwide 2 #M4E 24 B, EZHEMTATPEARBEPTREFEL;
Step 2 - Nationwide provides initial indicative quote, subject to change following Letter of Intent and

formal quote;

#® 3% HAE Navonwide 242 EAH F .
Step 3 - Letter of Intent supplied by Purchaser to Nationwide ;

# 4 ¥ . Nadonwide 5144 H #1483 B 77 F 45 248 ;
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Step 4 - Nationwide confirms current market pricing with supplier;

# 5 ¥ : Nadonwide 1 § 7 3 1 M A 48 3 16 306 BLIR4E
Step 5 - Soft Corporate Offer is provided by Nationwide to Purchaser with acceptance terms;

FoW: FARBATRMANARMTER Fo89;
Step 6 - lrrevocable Corporate Purchase Order and Proof of Funds supplied by the Purchaser;

F 7%. Nationwide B EARF, 2 LT .
Step 7 = Formal Corporate Offer supplied by Nationwide to be signed by both parties;

w8 MEAEFHE TR
Step 8 - Sale and Purchase Agreement to be negotiated and signed;

FoF. mEHAMIATE (PREFAF) ;
Step 9 — Activation of the relevant payment instrument ( i.e. Documentary Letter of Credit ).

F10F, THE2HEEH b SGS & CCIC ZAY FHA;
Step 10 —= Goods are delivered to port of discharge and quality testing complete by SGS or CCIC ;

RN Y BXREFAFSLS (RITEHMBTZHZR ), FHEZHFEE,
Step 11 - Documentary Letter of Credit documents are accepted Bank to Bank and Goods are

shipped to Port of Discharge.

FEE, FEAHRBBRE, Tl —ERZENETFE, ——ELREAEFHFRELIT
B

Please note, one or more of the initial steps may be combined if the parties wish to move quickly. The only

step that must always be observed is the proof of funds.

FE B B R &

Non-Circumvention & Due Diligence

SABEEITHESAERAEFEEGSE ("NCND ") . #7450 LA T A EEALTHFE
A, ERGEAET, SMBEERLIHSREERTELLTE,. HASLHARE, #5 NCNDA 4#3H#.
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All parties will enter into a Mutual Non-Circumvention and Non-Disclosure Agreement ( NCNDA ], we
will provide you with a copy of this document prior to the commencement of any negotiations. During this
process we will exchange information reasonably required for the purposes of the transaction. All
information is kept confidential and is protected under the NCNDA.

F1H5-F@F
STEP 1 = Letter of Intent

ARMasiAAREMSEREEAEZ “"LOl " ), X4 LEARAREEALSMNER.
W, EEFRTHBEAFA, FEORLEFNEFEFP () EF, EFAALPNF, BHE
LOI $7488H .

All purchasers of commodities are required to send us a Letter of Intent ( “ LOI" ). This document must
be on the End-buyer’s company letterhead with the full office address, tel. No and e-mail address, and
should be signed and/or sealed by the End-buyer’s directors. If you are brokering the deal, you should
be identified within the LOL

LOI AT A RBARHY, ATREEIALMEABIER. ETRAE: ASEY, #E.
EF.HE. AR ER, AR, FH. AeFAER, ERFA. K. LfAER. #BER. TARE
{8 B B K SR .

The LOI is a document that describes the type of commodity that you are seeking and may outline
specifications or requirements for the supply of those commaodities. This may includes; the type of

good, specifications, weight, volume, target pricing, packaging, labelling, origin of commodity, shipping

methods, insurances, payment terms, securities, delivery, or other ancillary requirements or services.

#4E LOI, FASZEREFTANSRBEREITHE, A48Tz, E#4 LOI RS
Nationwide Z #], RABRZ AP FAM|RITEZ LOIMALRLLEH.

Under the LOI you will be required to provide your financial institution or banking details, along with
your banking manager’s contact details. You should notify your banking manager of the LOI and its

intent prior to submitting this to Natonwide .

SITE, SEMRAITEES

Trial Orders, Contract Duration and Frequency of Orders

BEFHFAXpEAREGR, EMERFTAEZTES UL 2EA AN TE, FA4TULEENT
B, SGTERAZREAE#MIE 12 AMTE, —RHE, FATURERT LA b
MEABEL. —BATARMTERETER, MRESRANHREPEE.
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In order to secure the best terms for your deal, we recommend looking to secure a minimum 12-month
order. You may elect for a trial order, and with your 12-month order automatically commencing on
successful completion of the trial. Generally, you may elect to have the Goods delivered monthly or in
other intervals. Minimum Order Quantities are generally put in place to guarantee the value and volume

of the contract.

HARZR
Target Pricing

BRFAAFHEASEBETRATHSAERE, EHANTEATHEATA, 2REFETHES
BB E, HERAR, 8%, XH4FTHK, SRHAMK, AEHEEE,
It is recommended that you indicate a realistic and market rated target price for each Good. This will

assist us in understanding your interests. The pricing is generally based on volume, quality and origin of

Goods. Generally, the greater the volume and the longer the contract the better the price will be.

AP, FAEBAETMEAH, PULTHFAZ—.

In this section, you should identify the basis of your pricing, being one of the following:

a. HEAR ( "EXW" ) - BAFFEBEIHEE, 2HEETHEAMN AT RS, FFA
HATAEwE, %, doflofMI4H, 28dE FEH;

a. Ex-Works (“EXW ") — this term represents the Seller’s minim obligation, and pricing is based off the
completed Goods being ready from the manufacturer with the Buyer carrying out all tasks of freight,

insurance, export and import clearance all to be arranged by the Buyer;

2. B AEA( “FCA " ) -FF74FHhEEHR 2B TRt M, 2EXTEARE
WAEA, SHFAFTABEHAREMES,

a. Free Carrier (“FCA ") - this means that the Seller delivers the Goods, cleared for export, to the
carrier nominated by the Buyer at the named place. The Seller pays for carriage to the named place;

a. BiR{R ( "FOB” ) - §AMBHMBEHEITHEZHRE RS0 R, HALBAAETHEE L
oA R Rk, FALAER YL oFH, RAEATEHEE, FELAFTLAEESRIR
W4t H4n, B A{ERAFCA

a. Free on Board (" FOB “) - this means that the Seller delivers the Goods past the rail service at the
named Port of Departure. This means that the Buyer has to bear all costs and risk to the Goods from that

point. The Seller must clear the goods for export This term can only be used for sea transport. If the

parties do not intend to deliver the Goods across the rail service, then FCA term should be used,;

a. Bl ( "CIF " ) - F7BAMBRBHATHIA L08R, FALAIARTHIELE
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DRATSRORAFER. A, RAREEAR, AR RGLEFTHIBNEMESEA (F
Megdd ) , MBBLEHF, afFA T, RARLAMESERN, WERRA L EWBAY
MARBEARO YT, FSALAATHHOE RN, AFEERTEE,

a. Cost, Insurance and Freight (“ CIF “ ) :- this means the Seller delivers the Goods past the rail service

at the Port of Departure. The Seller must pay the cost and freight necessary to bring goods to the Port of

Departure. Title, risk of loss and damage, as well as any additional costs due to events occurring after the
time of delivery, which occurs when the Goods are cleared by customs, pass to the Buyer. The Seller must
also procure marine insurance against the Buyer’s risk of loss and damage during the carriage. The Seller

must clear the Goods for export. This term is only used for sea transport.

ERERCE N

Payment Terms

IABRFBREILEARARTIE, FALAAFERAET., —HkSE, BEMESEAZAHD

( “LC * ) $REMZEHEFE( "DLC” ), £—EZRAFALT, EMTETHAEAE

( “SBLC " ) S FeF A EWaehaH, 2, EMHEE THRKETHETHEY LC H
DL,

Payment terms vary depending on the type of deal that is offered and is always governed by the
manufacturer. Generally, we look to use Letters of Credit [ “ LC") or a Documentary Letter of Credit
( “DLC" ) In some limited circumstances we will accept a Standby Letter of Credit ( “ SBLC" ) or an
Escrow arrangement. However, it is preferred that we receive divisible and transferable LCs and DLCs.

HZEATIEA ML EFMELTHFENMER, AMTERAEEAEE ( "TT® ) AHAETHK
( " EFT" )., BRELEARFRAFEARPZLHENRATEAS—FA, FLAFES
REerRATHMET.

If we have established a strong relationship with the manufacturer of the Goods, we would recommend
considering a Telegraphic Transfer ( “ TT " ) payment or Electronic Funds Transfer ( “EFT"} . This
will only be suggested in circumstances where the greatest level of comfort and security is offered to the
Buyer, and generally only exists when there is an established trade history.

XE. FEAAE TR
Delivery, Freight Forwarding and Shipping

FAMGRRBES AT REFaFL, AFABH A, FEXEFATOATRARKER, FH
TFTRRESETHTHER. CATEAFARAR TR HafmiS .

You will be required to provide details on where you want the product delivered to, which will generally be
the Port of Arrival for the Goods. However, in some circumstances this may be a bonded warehouse or you

may arrange for collection of the goods. Details on the delivery address and other relevant particulars

Eem -H13 MW



should be included.
% 2% — YRR
STEP 2 - Soft Corporate Offer

BHEE (" SCO " ) HMEEFHAEFTF LOI AEAMMAaEARF. AF, EMEeEERAS A4
HALOI PArid HiE, A ER, {25 e H A5 B ERF,

The Soft Corporate Offer [ “ SCO " ] is a document which will describe our offer in brief terms that

relate directly to your LOI Generally, we use our best endeavours to meet the targets, specifications

and requirements as set out in your LOL. However, this is not guaranteed,

EFFHAT, #M6 SCO s amBh LS AFE. EMTRXR A Tas 80 AZE, LERT
FAM#Ex, AERAFAREEBAA. KNEFERL SCO PHAMGFERNER, B —HaFEF
i,

In many circumstances, our SCO will have slightly varied details, and you will be encouraged to consider
each item carefully to ensure that you can still accept such an offer and that it is within the scope of

what you are seeking. It is important to note that we are subject to the requirements reflected in the

Manufacturer's SCO.

SCO ARMEEENE, AAAMHTAHFE LOI PHEATHNHMESE, Rt ss AT EHmaa
Aot i

The SCO has two primary functions, which are firstly, to identify the price of the Goods that you
identified in your LOI, and secondly, that the allocation and description of those Goods are secured for

your order.

KA EATECRITHN, WMRETE 3 FHRITHAIT I METEE,

Our bank details will also be provided, for the purposes of bank-to-bank communication for Step 3.

F3Y - ARG REITRER G 2HA
STEP 3 - Irrevocable Corporate Purchase Order ( ICPO )
and Proof of Funds ( POF )

—BEFEHABETAFSCO, FAMTHE A THAMARITE ( "ICPO” ), EA2—4dH
Nationwide £ EXAXH, FATUEEZFFEEHAF, BB/ AARHET EE2HARTS.

ET7TH-H13 M@



ICPO £ A4 R, FARAFREARN, CRSRIAMNAXETMRAFESITERLSGRAMNE, &
LA B SCO A B 4846

Once you have reviewed and accepted our SCO, you will then be required to complete an Irrevocable
Corporate Purchase Order (" ICPO " ). This a formal document that will be prepared by Nationwide
which you may sign and return to us. This document forms a very important part of the process. The
ICPO is not a contract and is not legally binding, but provides us with a clear indication of your

commitment to enter into contractual relations for the purpose of the order, It will have similar details
that were outlined in the SCO.

BT HACAB SCO WH|EZM|, FHAMERE6Y ICPO #E Nationwide B, o585 F4 30

( “POF “ ) —#24}iZ. POF AR A4S EAS, TIEATAFEITERETEMEAN.
WA, AAREPOF ZEGCFINLFEME, FEXEFALT, EMNTREEZRALAETHTRES2
3 (B EA 2 EEE ), SAETT 412 ANSREBEAT 3B AFRE. BIMEH R4S
POF LigtAMA R, pAs L A FTH. POFEM U BEFAEALB o0 R, AHAMK HLBAH
HHWERA, EELABHLOI PHEAMES,

Now that you have received pricing under our SCO, when you send your signed ICPO back to Nationwide ,

it must be sent with Proof of Funds ( " POF " ). POF is evidence from a financial institution that can

demonstrate your ability to fund the order. Generally, we would seek POF for the full value of the contract.
However, in some circumstances we may only ask for the amount of any trial order at 2X the quoted
value, or the equivalent of 3 months of the total value of a 12- month contract. We will contact the person
identified on any POF, to confirm its authenticity. The POF must not be older than 90 days, and must still
be valid and open for the relevant deal. It must also specify the products identified in your LOL

T A ™S, POFLHAKA " R4, BEAARA " (RWA) SMKIT™ £HEE" MT799

( “"BCL” )& x. RWA S(BCL £/ R 8 M40 (4R1T) |, SURIEETA AA- R EAA
A—+ # /AL /4T, HIMEE TR L Nationwide B &3 A8 LC. DLC & SBLC, AR FLARE.
2%, HFETHZ RWA 3 BCL.

POF must be in the form ofa * Ready, Able and Willing“ (“RWA “) and or “ Bank Comfort Letter

“(“BCL") , MT799 “RWA" or “ BCL" for the specific commodity. The RWA or BCL must be from

an authorised deposit-taking institution ( Bank) with a minimum Standard & Poors rating of AA- long
term and A-+ short term rating /A1 Bank. Preferably, we would like to receive an LC, DLC, or SBLC in

favour of Nationwide , to confirm the funds are secured. However, an RWA or BCL is acceptable.

POF #EMRX oM AEEY EEMMBAARFT, FHAFLAKE POF, AF THREZEGHEN
AT ¥,
POF is an extremely important component of any transaction. If we do not receive POF, we may not be

able to continue with your order.

POF Z Bl b TE, AHESAEE R NAEE TRIFESF . BRAEATASZEE—FE, HEH
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B A, EFFHAT, SEFRIACEAFRA SV BEAATREEAMN,. AT REHETE RHER
At R A LT 8 AR, MM ERLEBMEPOF, LA POFMIsE, EF A TERMMS2EF T8 #,
£ EBEHEF], POFREMEGREFTF ICPO PHAGHRET F AT E.

The reason POF is so important is because each time a supplier or manufacturer produces a quote,
secures allocation and engages in this process, they incur costs. In many cases, only a small amount of
those enquiries suppliers receive are legitimate. In order for a supplier or manufacturer to consider an
opportunity as genuine, they require that POF is made available. Without POF it becomes extremely
difficult or impossible to secure your order. The POF allows us to secure your order under the terms that

are outlined in your ICPO.

B4 - 2 FESE S
STEP 4 - Full Corporate Ofter ( FCO )

FHMUE] A 64 ICPO BPOF b, BMMMLETAZRERA TR ERTAME. STRIFR
EFEFAREARMGERAET LS. FEFSTHAR, b THER, §H%, 28k, BRix
BAERAES, LedRun A TR M.

When we receive your [CPO and POF, we will then seek to secure and finalise your allocation and product
availability . This may involve us providing you limited due diligence documentation. Each manufacturer is

different, and they may be limited in what documentation they can provide due to confidentiality, trade

law, finance law, privacy laws and their policies and procedures.

AMAERAZREMAMMELARME, AEER, SAELUARER S AB L HENARE
45 .

We will provide you with all relevant information or authorisations, business registrations, bank

information, and limited evidence on trading history or independent verification.

Kig, MM ARELAHRNG LS TEETE (" FCO” ), AP H&E, A
HUAERGREE, 2, §—FAFLEEFCO, AHZEAWHRZA, ESHKEE—OHEBSR.
We will then supply you with a binding Formal Company Offer( "FCO" ] , which is adocument that
outlines in detail the scope of the engagement, and it will be subject to formal agreement. However,

each party will be required to sign the FCO, and this will act as a collateral contract until formal
agreements are signed.

Eom. -H413 MW



5T - R AR ARETE
STEP 5 - Sales and Purchase Agreement and Purchase Order

FHFRM FCO MM ERAEHHE, MG ATFRAEFGR ( " SPA” ) TRRARET
B (" PO” ). SPAMIER £k, AERLHAMBETT REITHEMCH. POMRTFTEZAT
FAMBERS,, #RSPAAT. BEXAHLALETRENN.

When we supply the FCO and relevant due diligence materials, we will provide you with a draft Sale

and Purchase Agreement { “ SPA" ) andaPurchase Order ( “PO " ) .TheSPAwillactasa

Master Agreement, whereby it will govern any and all transactions that we engage in for any and all
commodities, The PO, will be specific to your particular transaction and it is governed by the SPA. These
documents must be negotiated between the parties in good faith.

— B F B Eig SPA PO #§—H & H., Nationwide B RIELH60E, —FHEHE. €53
ATAERETHGFEARE, FLG—FHTRRERHTTO A —FHE—MEIA,
Once the SPA and the PO have been agreed in principal, Nationwide will finalise the documents, and each

party will be required to sign the documents. Electronic copies may be exchanged via email, and each

party will be required to send one copy to the other party via registered mail.

EXRLEZFNE T A, Nadonwide #4HRIE SPA R BHFREAHBER.

On exchange of the signed electronic copies, Nationwide will then issue an Invoice to the Buyer under the

terms and conditions of the SPA.

Bod - IMAIBEZIMLALA

STEP 6 - Payment or Activation of Payment Instrument

WEERE, FALRBERIARBMFTARFTA. SPAMATHEBEIARGAZ A, TR LE
TT & EFT 4T3k, wTaZERKFHEELC, DLC & SBLC.
On receipt of the Invoice you must malke payment in accordance with that invoice or activate the

payment instrument. The SPA will determine how invoices will be paid, whether it is a direct TT or EFT
payment, or if it requires you to activate a LC, DLC, or SBLL.

EFREACRLBESI IS, BEEN il AR EE. EEPABRTEH.
Invoices will detail the structure of payments if deposits and balance amounts are to be paid at certain

intervals. This include escrow arrangements.

E10Mm H3m



LC. DLC #SBLC F Z At T L& 843 Bl s 4T, E €L AE AT AR 20T heE
HBE,
Payment instruments like LCs, DLCs, and SBLCs must be activated and confirmed on bank-to- bank basis .

Draft versions must be agreed between the parties prior to them being open.

DLC &R {5 &, VAR RE SN T, MR N2 REHE T T 0 RER AT TR

DLCs must be detailed in a way to ensure that payment will be completed when intended, to ensure that

there are no delays or blockages by the relevant financial institutions.

www.NTCnewyork.com
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